
�x Planning, developmental support and implementation of buildings and grounds initiatives 
�x Developing, implementing and overseeing the University's material specifications and construction 

standards 
�x Maintaining the University space data base, building drawing files and utility infrastructure drawings 
�x Interior design 
�x Furniture, fixtures and equipment purchases and repair needs the project request form and email to michelle.huggins@drake.edu with cc: capitalprojects@drake.edu 

and kevin.moran@drake.edu 

If you have other questions, feel free to contact Facilities Planning & Management at 515-271-3790. 

Once the project request form is received, the Planning and Design team will contact the requestor to set up a Scope of Work meeting within 2-3 weeks pending staff availability. 

This process contemplates that funding for a project has been identified either through departmental funding, or through the annual deferred maintenance / capital renewal priority identification process. 

Forms must be submitted no later than December 31, to be considered for current fiscal year. 
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